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Fishermoss School Nursery

Fishermoss School

Berrymuir Road

Portlethen

AB12 4UF

Tel: (01224) 782277

Email – fishermoss.sch@aberdeenshire.gov.uk
Website – http://www.fishermoss.aberdeenshire.sch.uk
Welcome to our Early Learning and Childcare Setting at Fishermoss School
We look forward to welcoming you and your child in the near future to Fishermoss Nursery.  This handbook has been produced to provide parents/carers with helpful information about our Early Learning and Childcare Setting.  However, it should be added that there is no substitute for a visit to the nursery/school itself.  Every effort is made to promote an environment that is Safe, Healthy, Achieving, Nurtured, Active, Respected, Responsible and Included (SHANARRI), providing a firm foundation for learning and teaching.  Our School Handbook and Website are also very helpful and informative about Fishermoss School and Aberdeenshire Council.
The Early Learning and Childcare Setting at Fishermoss is a purpose-built unit situated at the rear of the main school building.  The children attend either 3 mornings/2 afternoons or 3 afternoons/2 mornings.  

Key Staff

Head Teacher
Mrs Margaret Ferguson

Depute Head Teacher 
Miss Dawn Anderson

[image: image4.wmf]Early Years Lead Practitioner
Mrs Hazel Longfield

Early Years Practitioner
Mrs Lesley Milne 
Early Years Practitioner
Mrs Debbie Charleton
Early Years Practitioner (Mon, Tues, Wed) 
Mrs Lynsey Garden

Early Years Practitioner (Part Time – Mon – Fri)
Mrs Laura Merson

Principal Teacher
Mrs Lorraine Gill

Administrator
Mrs Jacqui Gill

Admin Support
Mrs Angela Leiper
Student teachers from Aberdeen University and student early years practitioners from Aberdeen College of Further Education often join our Early Learning and Childcare team at various times throughout the year.

School Ethos

Motto – ‘Being the best we can be’

Vision

Together we aspire to be a community where everyone feels valued and safe, achievements are recognized and celebrated and we learn together and develop as individuals.  In Fishermoss School everyone is encouraged to be the best they can be.

Values:        Respect – Honesty – Responsibility – Kindness - Hardworking

Aims Together at Fishermoss School we aspire to – 
	Successful Learners
	Confident Individuals

	· succeed in our learning, fulfil our potential and celebrate achievement

· be open to new ideas

· use resources and technology effectively to support independent thinking and learning

· develop independent learning as an individual or as part of a group

· develop creative thinking
	· ask lots of questions and offer opinions

· develop respect and awareness of self and others

· strive to achieve personal goals

· be able to make healthy choices

· develop independence

	Responsible Citizens
	Effective Contributors

	· promote tolerance and sensitivity to others’ beliefs and cultures

· be good representatives of the school and community

· make informed choices and decisions

· respect the buildings and belongings of our school and community

· develop an understanding of our changing environment
	· solve problems

· develop a keen sense of team work and demonstrate initiative

· work closely  with parents/carers and staff to succeed in learning

· work well with local and international groups
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Together we aspire to make Fishermoss School a happy, healthy and safe place for learning by encouraging everyone to:

· Be confident, kind, honest, respectful and polite.

· Accept and appreciate ourselves and others for who we all are.

· Be responsible, taking care of ourselves, each other and the environment.

· Be positive and keen to succeed.

· [image: image6.wmf]Do our best, work hard and achieve success.

· Have our say and contribute to making the school a better place.

· Work well with others.

· Follow the Golden Rules.

Curriculum for Excellence
Principles for Curriculum Design 

Schools and learning communities in Aberdeenshire apply the principles for Curriculum Design that are drawn from National advice but reflect our unique Aberdeenshire context.  These principles are:

· [image: image7.wmf]Challenge and enjoyment in learning

· Breadth of learning 

· Progression in learning

· Depth of learning

· Personalisation and choice e.g. in how to present learning

· Coherence (with other areas of learning)

· Relevance of learning

Learners are provided with a broad, balanced set of experiences designed around the curriculum areas of:

· Expressive Arts

· Languages and Literacy

· Mathematics and Numeracy

· Health & Wellbeing 
· Religious and Moral Education

· Sciences

· Social Studies

· Technologies
Learners are given opportunities to develop skills for learning, skills for life and skills for work with a continuous focus on:
· Enterprise and Creativity

· Citizenship and International Education

· Literacy

· Numeracy

· Health & Wellbeing

· Sustainable Development

· Digital Technology
During their time at Fishermoss we hope that all pupils will develop the skills to enable them to become:

· Successful learners

· Confident individuals

· Effective contributors

· Responsible citizens

The experiences and outcomes for these curriculum areas are written at five levels with nursery being part of the Early Level.  The purpose of the curriculum at this early stage is to support children in all aspects of their emotional, social, cognitive and physical development.  It should enable them to become increasingly independent, responsible and eager to progress in their learning.
Observation, Recording, Assessment & Planning

The starting point for all learning is the child and we as adults, at home and in nursery setting, have a vital role in supporting that learning.  Once the children have settled and are confident in their new environment we begin to observe how they interact and play.  Observations are noted and examples of work, drawing, etc are kept in individual profile folders.  Your child’s profile folder can be accessed at any point throughout the year – please ask a member of staff.
Play often takes place within simple projects relevant to children’s own experiences and interests e.g. seasons, toys, author study, food, fireworks.  Learning experiences are shared on the whiteboard in the nursery cloakroom and updated on a regular basis.  These learning experiences take into consideration the children’s ideas, our observations and experiences that are in line with the Curriculum for Excellence.  A class newsletter is also issued each term sharing our learning and things to look forward too.
Our records of observations and assessments influence future plans and children’s next steps in learning.  This cycle of observation, recording, assessment and planning ensures quality.  We hope that when your child comes home and says “I just played” you realise that although they had fun they were learning at the same time in a well planned environment.
Your child will take home their profile folder at regular intervals throughout the year.  It will share with you observations, comments, photos and a sample of your child’s work.  Please feel free to add your own comments and any wider achievements that your child does out with nursery – this can be done either when the folder is taken home or at the start of any session (please ask a member of staff). 
Registration

Access to our Early Learning and Childcare setting is only via the paths at either side of the school building and through the nursery door into the cloakroom.  Apart from registration times the door is locked, entrance can be gained by using the secure “buzzer” system.
Children must be signed in at each session thus handing over responsibility from parent to staff and vice versa.  It should be noted that parents are responsible for their own children in the cloakroom area as it is not fully visible to staff.  Notification of which adult (over 16 years old) is collecting the child is noted on the registration sheet.  Staff should be contacted by telephone, by parent/carer, of any change in arrangements.  Unknown adults will be challenged so previous notification saves any embarrassment.
	Morning
	Afternoon

	Registration between
8:45am and 9:00am
	Registration between
12:20pm and 12:35pm

	Collection between
11:40am and 11:55am.
	Collection between
3:15pm and 3:30pm.
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Clothing should be comfortable and easy for your child to cope with.  Please consider your child’s ability to manage different styles of fastening on clothes and shoes as we encourage children to be independent in their care needs.  A jacket/coat suitable for any weather is required as we go outside regularly.
It is important for your child to have indoor shoes to change into on arrival.  The elasticated front variety gives your child more independence when changing.  A school/gym bag can make the child feel grown up and is useful for storing their gym shoes, spare clothes, etc.  Please can you ensure that all your children’s belongings are named.  

Within our Early Learning and Childcare setting it has proved successful for each child to provide a box of tissues at the beginning of the school year.  This overcomes the problem of any child being in nursery without a handkerchief when it is most needed.

Organisation

Children have opportunities to choose from a wide range of activities, participating individually, in groups or as a class.  Free choice and structured activities, including having a small snack, generally takes place throughout the Early Learning and Childcare session.  During the session time can often be spent outside, in the school hall and we will often gather together for a story, rhyme, song or discussion.  At the end of a session staff will monitor children leaving, with parents/carers, ensuring safety.  Children have their own tray in the nursery and items of interest, pictures, newsletters, etc. will be placed there.  Children will empty their tray at the end of the session.
Snack

The daily preparation of snack plays an important part in the nursery routine.  The life skills which the children learn e.g. good manners, counting cups, plates, preparing food, helping friends and making conversation, during snack are extremely important.  Snack is not a meal and no child is forced to eat anything they do not wish but they are encouraged to taste and try.  An alternative will be offered if they dislike the snack.
The menu for the week is displayed on the white board in the nursery cloakroom.  This enables you to discuss snack with your child before and after class.  Potential allergies are also displayed for each snack.  Snack costs 50p per day (to be paid each term).  An envelope with the amount owing will be issued early in the term along with a date for returning snack fees.  A receipt will be issued. 
Snack is prepared by a member of staff usually with 2 children helping.  A choice of milk or water is regularly offered and children can ask for a drink of water whenever they wish throughout the session.  Fresh fruit and vegetables are included on a daily basis with consideration given to additives.  Allergies and dietary needs will be catered for.
[image: image9.wmf]We take part in the Childsmile Scheme.  Children will have their own brush which is stored hygienically.  Toothbrushing takes place usually on a daily/rotational basis.  Fluoride varnishing takes place twice in an academic year.  If you do not want your child to participate – please inform the school by writing a letter to opt out of the scheme.
Parent Partnership

As parents/carers you are the children’s first educators and have a tremendous part to play in their education.  Our team believe strongly in two-way partnerships, working together for the benefit of all children.  Close relations between home and school are vital in helping children feel secure and happy in both environments.  A Personal Plan will begin to be created when your child starts this includes background details, home circumstances, medical information, etc. this is kept in your child’s file.  This information may change and it is of great benefit to your child to keep us updated.  Your child’s Personal Plan will be revisited whenever any changes happen or at least every 6 months. 
Parents are encouraged to help out in on an occasional basis.  All school volunteers must have an enhanced Disclosure Scotland PVG certificate.  All parents will be invited to a ‘Stay and Play’ session during the year.  Contact us if you would like to help in any way.
Parent Council
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Each autumn an open meeting will take place to form a parent council.  All parents are encouraged to attend.  The Parent Council provides an opportunity for parents to:

· Support the school in its work with pupils.

· Represent the views of all parents.

· Encourage links between the school, parents, pupils and the wider community.

· Report back to all parents.

You can find out more about your Parent Council by contacting the Parent Council Chair or the Head Teacher or by following this link:  
http://aberdeenshire.gov.uk/schools/parents-carers/involvement/parent-forums-and-councils/  
Parent Staff Association
The aims of the PSA are to:

· Advance the education of pupils by providing and assisting in the provision of facilities for education which are not normally supplied by the Education Authority.

· Help promote close links between parents and the school 

Regular fund-raising events and social occasions are held to help promote these aims.  The PSA consists of members of staff as well as parents. 

Communication

We operate an open door policy where staff and parents should feel free to discuss matters, on a two-way basis, at any time within the setting.  Should there be a problem of a more confidential nature arrangements can be made for discussion to take place with staff in a private area.  Any matter requiring further clarification, query or complaint, would then be dealt with by the Depute Head Teacher and/or the Head Teacher.  We would endeavour to resolve any situation, positive or negative as promptly as possible and to the satisfaction of all concerned.  If you feel the situation has not been resolved you can inform the Care Inspectorate.  Details are at the end of the handbook. 
Formal and informal communication takes place throughout the year, including induction meetings, parents and children visiting the nursery and open evenings.  Also as mentioned previously your child’s profile folder is sent home each term.
Day to day information is on the white board in the cloakroom.  Each term a Nursery Newsletter and a school newsletter is issued by email.  Other information may be sent out by letter, email or text as appropriate.  We also evaluate our practice by sending home an annual questionnaire, for you as a parent to complete, so we can review and ensure quality.

Care & Welfare of Pupils
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Anti-Bullying

Should you have any concern whatsoever that your child may be involved in a bullying incident, please do not hesitate to make arrangement to discuss the situation with a member of staff.
Expectations of Behaviour

During their time in nursery, your child will learn what kind of behaviour is acceptable within the school building.  “Golden Rules” are in place to ensure that all children enjoy a safe and stimulating environment where positive behaviour is promoted and children are encouraged to think of others as well as themselves. 

We are gentle. 

We are kind and helpful. 

We listen to people. 

We are honest. 

We work hard. 

We look after property. 

Situations that arise regarding behaviour in nursery are referred to as ‘sad stories’ and will be addressed one to one or as a class using the elements of restorative practice.  Parental co-operation is appreciated and the importance of staff and parents working together to solve any behavioural difficulty is vital.
Protecting Children
Everyone has the responsibility to protect children from harm.  School staff are in a unique position to contribute to the protection of children and must share concerns with appropriate colleagues and agencies.  Every school has a Designated Officer who has been specially trained to listen to concerns and act on them as necessary.  Unless satisfied that the child has not been harmed or is not at risk of being harmed, the school must relay their concerns immediately to the social work service and/or the police.  Social work and the police will determine when and how the child’s parents/carers and other services are to be informed of their concerns.
Racial Equality
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At Fishermoss we aim to make pupils, staff, parents and the wider community feel welcomed and valued regardless of race or nationality.  Children will learn about cultures beyond our local community.
Following the passing of Race Relations Act we have a duty to: 

· Eliminate unlawful racial discrimination

· Promote equality of opportunity

· Promote good relations between people of different racial groups.
We are required by law to record and report any racist incidents.  A racial incident is any incident which is perceived to be racist by the victim or any other person.  Parents will be informed if this procedure is implemented.
Extended Nursery Provision

Aberdeenshire Council has established extended nursery provision in 16 settings for children aged 3 to 5 years and Fishermoss Nursery has been selected to be one of these settings.  The overall aim is to provide a number of full day pre-school education places for Nursery children to allow families access to a wider range of support services.  Fishermoss has been allocated 2 fulltime Nursery places and additional staff have been appointed to support with this provision.  Extended Provision will be offered to parents/carers for a short term period to offer extra support to families.  Requests for a place may come from parents via, the school, health visitors, social worker, speech and language therapist, physiotherapist, educational psychologist or any other agency working directly with the family.  Access to the Extended Provision is on a time limited basis and placements will be reviewed regularly, on a once per term/every 12 week basis.
Insurance

No insurance cover is held by Aberdeenshire Education & Children’s Services that provide automatic compensation to pupils in the event of personal accident or death.  It is your responsibility as a parent to insure your child for personal accident or death if you feel this is appropriate.  Aberdeenshire Council does hold third party liability which indemnifies the Council for claims from third parties who have suffered injury, illness, loss or damage arising from negligence of the Council or its employees.  However, if there is no negligence no claim would be accepted by the council.
This information is bought to your attention at this time in order that you may take whatever action you feel appropriate.  We are anxious to avoid the potentially distressing situation of parents only becoming aware of the insurance position after an accident has occurred however remote this possibility.
Health & Safety
Medical Conditions
Parents are asked to advise the school of any significant facts regarding their children’s health.  It is essential that the appropriate staff member is informed of any medical condition (e.g. asthma, diabetes, etc.) which may require prompt attention.

Illness

If your child is unwell, it is wise to keep them at home.  A child who is unwell cannot fully participate in the activities of the nursery and there is a risk of spreading infection to others.  If your child is sick or has diarrhoea then please wait 48 hours from the last event before returning them to nursery.  Should your child become unwell during the session we will contact you or your emergency contact.  We therefore need the name, address and telephone number of someone who would care for your child if you were unavailable.  It is very important to keep this information updated.

First Aid

Only minor cuts and abrasions can be treated in school and it is policy to contact parents (or emergency contact) when the injury seems more serious.  At all times staff will act in the best interests of sick or injured pupils.

Administration of Medicine

Many pupils will, at some point in their school careers, need to take some medication.  For the vast majority this will be a short-term requirement, with pupils simply finishing a course of medication which has been prescribed for them by their family doctor.  Wherever possible parents are requested to ask for GP prescriptions which can be administered out with the school day, i.e. in the morning and evening.  Where this is not possible, parents are required to complete a signed Authorisation to Administer Medication form prior to school staff administering medications on parents’ behalf.  This policy also includes items such as Calpol, throat lozenges and cough mixture.  This will be noted in your child’s Personal Plan and will be reviewed as necessary or at least every 6 months.  No medicine will be given to the child if it is the first dose.

Parking

The front of the school is only for depositing or collecting children on a short-term stay.   Please use the car park adjacent to Bourtree Hall for any longer-term parking.  Your child’s safety is of paramount importance and cars parked at the front of the school area are a danger.  For child safety reasons please do not walk through the staff car park.  
Attendance

When your child is absent please contact the school office.  If there is an unexplained absence we need to know that your child is safe at home.  Informing the school saves needless enquiry. These arrangements are to try to ensure the safety of your children.  Parents are asked to co-operate and liaise with school to avoid confusion and danger to children.
Sunscreen

As children are participating in frequent outdoor play experiences, parents should apply suncream prior to sending children to school or nursery.  School staff do not supply, nor do they apply, sunscreen creams.
Care Inspectorate  
Our Early Learning and Childcare setting is inspected by the Care Inspectorate.  The report is on view in the cloakroom, the Care Inspectorate website: http://www.careinspectorate.com or the HMIe website:  www.hmie.gov.uk.  
One of the most important ways for us to improve the quality of our Early Learning and Childcare setting is by listening to your concerns.  If you feel your concern or complaint has not been resolved by the nursery/school you can contact the Care Inspectorate who will investigate your complaint and deal with it appropriately.
Care Inspectorate - Aberdeen Branch

Johnstone House

Rose Street

Aberdeen

AB10 1UD

Telephone – 01224 793870


Comment/Suggestion Box

Feel free to leave us any ideas or comments to help us improve Fishermoss Nursery.  The comment/suggestion box can be found in our cloakroom.
Transitions
We understand that transitions especially at Pre-School, P1 and S1 stages can be anxious times for parents and pupils.  At Fishermoss School we have arrangements in place to support transitions and these are outlined below.

Transfer to Ante-Pre School and Pre-School Nursery

In order to support and ease transition into our Early Years setting, we arrange a series of induction events, meetings and visits for you and your child.  These events are planned to allow you and your child to become familiar with our setting, to meet staff, to meet with the other children and to find out about life in our Early Learning and Childcare setting including what you can do to support your child’s transition.  A major part of this process involves parents sharing information about their children’s needs and you will be asked to complete a number of forms regarding e.g. your child’s specific needs.  Any other Early Years setting your child is joining us from may also provide transition information regarding your child’s needs and learning journey.

Deferred Entry to P1

Where parents have concerns regarding their child’s entry to P1, they should discuss this with the nursery team in the first instance who will be able to offer support and guidance.

Transfer to Primary 1

In order to support and ease transition into P1, we arrange a series of induction events/meetings for you and your child.  These events are planned to allow you and your child to become familiar with the school building, to meet staff, to meet with the other children including your child’s buddy and to find out about life in school and what you can do to support your child’s transition into P1. 
The induction process starts in your child’s pre-school year, with the school beginning to get to know your child.  Induction meetings are arranged for parents around May/June in order to share information about starting school and how you can help your child at home.  This is also an opportunity for parents to meet their child’s teacher and to ask any questions or share any information.  At these induction meetings, parents are issued with a range of materials designed to support children’s learning at home. 
Our prospective P1s also have the opportunity to come into class for a series of induction sessions around May/June.  This allows the children to begin to get to know their classmates and their teacher as well as familiarising themselves with the school buildings and classroom routines. 
Primary 1 parents are invited to join their child for a school lunch.  A Primary 1 Curricular Event is also arranged for parents early in Term 1.  Information communicating details of P1 induction arrangements along with dates will be communicated directly to Prospective P1 parents around April/May.
Policies

For further, more detailed information our policies are on view in the nursery cloakroom and available on request.
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